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Urlage Hall Fact Sheet

When can I decorate the hall?

You can decorate either the evening before, or on the day of the event. This can be done in conjunction with the Hall Manager, who can meet you at a scheduled time to let you in and provide any necessary guidance.

Are there restrictions concerning decorations in the hall?

Yes. We do not allow tape on walls or pillars (it can peel off the paint), nor do we allow objects to be hung form the ceiling (ceiling tiles can be very fragile!). We also do not allow glitter, since it cannot be easily removed from the floor (they typically have to be stripped and re-waxed after glitter falls onto it). Also, no addition or reworking of electrical fixtures is allowed.

Is a security deposit required to rent the hall?

Yes, a security deposit of $100 must be paid in advance of the event. This deposit will be refunded as long as no permanent physical damage is done to the premises, and no adult is caught obtaining alcohol for a minor. 

What should I do if I discover that the number of guests I had quoted on the contract or the hours I will need the hall rented happen to change?

We recommend that you contact the Hall Manager as soon as possible concerning any contractual changes, since supplies and personnel are arranged early in the week of your event. If you call too late, you may not have adequate supplies of either. Please note that the maximum number of guests allowable by law in the hall is 400.

What should I do with leftover food?

The caterer can lock your food in the cooler the day of your event, but we prefer it to be removed when you leave the hall.  

How is the final bill handled?

All of the soft drinks, beer, snacks, and tablecloths will be tallied either the night of or the day after your event.  A final itemized bill covering all additional costs will then be forwarded for final payment.

Whom should I call for any questions not answered in this letter?

Please contact the Hall Manager:  
Kevin Stambaugh   Cell: 513-498-4514    
                                 Email: kstambaugh88@gmail.com
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